
General rules  

https://gatepass.apmterminalspoti.com 

before starting pass registration process please prepare all needed documents: 

Photo (ფორმატი: jpg / png / pdf (size: 750 კბ)) 

Scan copy of ID card or passport; (ფორმატი: jpg / png / pdf (ზომა: 750 კბ) 

Scan copy Driver license; (ფორმატი: jpg / png / pdf (ზომა: 750 კბ) 

Track technical passport ;(ფორმატი: jpg / png / pdf (ზომა: 750 კბ) 

 

1) Only English letters are allowed for Georgian text; 

2) Pass for visitors might be requested only for 3 calendar days 

3) For passes more than 3 days we use Contractor passes 

4) It’s better to register trucks for 1 year 

5) If customers phone number will not be mentioned while registering the requests it’s 

mandatory to mention it in purpose of visit.  

6) In the field purpose of visit it’s mandatory to be mentioned all reasons of entering Poti 

port.  

7) While attaching documents it’s mandatory to enter file name  

8) Max volume of attached file should be 750 KB 

 

1 )| Visitor or Contractor passes  

 

While requesting Visitor or Contractor/company employee passes we choose pedestrian  and then 

Visitor or Contractor accordingly  

Need to fill all presented fields  

 

 

https://gatepass.apmterminalspoti.com/


 

 

In the mentioned phone number we will receive 6 digit SMS. We will enter this code in next page 

and then SUBMIT 

 

 

In the next page enter all details which are needed for pass request. 

Mark host company and person and upload photo and copy of ID card or passport. Then Proceed. 



 

On the next page we have posibility to reviw details and amend if needed with Reset and go Back  

 

 If all details are correct then Apply for gate pass  

This is the last stage for pass request. On line request will send to Host firstly, then to boarder 

police, customs and HSSE according with internal rules and finally to customer service. 

After final approval customer will receive SMS in mentioned phone number. 

 

2) CAR Passes 



 

1. Choose - TRUCK/CAR 

2. Pass type - „CAR“. 

3. Fill below fields  

4. Submit  

 

5.  On the next page we should enter 6-digit code which will come to the mentioned phone 

by SMS.  And „Submit “ 

 

7) Fill all fields in next page 

 



Mark host company and person  

 

 
6. Attach already prepared documents and  „Proceed” 

 
7. On the next page we have possibility to review and correct details if needed  by  

  and Apply for gate pass  



 

 

After final approval SMS will be sent to mentioned phone number. 

 

 

 

3) Truck registration  

It’s mandatory for truck drivers to pass registration in order to have right of working in the poti 

port territory  

Choose TRUCK/CAR and  Truck Registration and fill all fields 

 



 

 

Enter 6-digit verification code;  

 

 

Fill all fields and upload technical passport, ID card or passport copy and driver license  

 



 

Review and correct details if needed and Apply for gate pass 

 

 

This is the last stage for truck registration.  

 

 

4) Cargo pass activation  



 

If customer wants to request on line pass he/she must apply to 

customer service for username and password  

 

 

After entering the system with username and password choose one of passes from below list  

 

 

 

To choose driver/drivers enter MY LIST 



 

 

 

Choose driver from data base  

 

Mark him and OK 

 



 

 

On the next page fill all fields and  Proceed 

It’s mandatory to enter file name while attaching the document. 

 

 

Review details and Apply for gate pass 

 



 

This is the last stage for pass activation. Customer and driver will receive SMS regarding pass 

activation in mentioned phone number. 

 

 

 

 

 

 

 


